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PROGRESSION OF SUPERVISORS: Range 5 Coordinator, Trial Manager, Director of Growing Operations, Managing Director, Owners
JOB SUMMARY:  Responsible for the care of all plants in trial.  Shares plants by shipping to partner locations. Organizes Phases 1 & 2 Trials at all levels from incoming shipments to finished product and discarding.  Grows samples of new varieties for marketing purposes.
ESSENTIAL WORK HABITS: 
1. Ability to establish priorities, work independently, and accomplish objectives with minimal supervision.

2. Adjusts schedule seasonally as needed IE- willing to work more or less hours depending on the needs of the department.

3. Reports to work as scheduled maintaining a level of absences that results in minimal departmental disruption and minimal unfair burden on other employees. 

4. Demonstrates exemplary organizational skills.

5. Presents a consistent level of professionalism with all Four Star employees, Proven Winners team members, customers and breeders.

6. Ability to handle and settle workplace conflict and dispense disciplinary actions as necessary while promoting positive morale in the department.

7. Demonstrates the ability to communicate effectively with all fellow employees. Communicates all relevant job related information to PLM, Site Manager, and other department heads as needed.  Reports problems or challenges with crops without delay. Suggests solutions to crop challenges.

8. Demonstrate the ability to maintain a positive and cooperative attitude with all fellow employees.  Promotes positive morale in the department while working effectively as a team member.

9. Demonstrates flexibility to adjust to changing conditions.
ESSENTIAL SKILLS: 
1. Mixes and applies correct fertilizer at correct rate consistently with minimal instruction. 

2. Accurately judges watering needs of the crops with minimal instruction after training period.

3. Accurately waters crops using hoses, booms, sprinklers or other automated devices in order to avoid the extremes of too dry or too wet for each crop. 

4. Demonstrates more than a basic knowledge of computers and applications including Word, PowerPoint, Outlook, Excel and Access. Demonstrates the ability to quickly learn and adapt to new computer systems, company specific computer programs and other new technology.

5. Correctly performs all job responsibilities as listed in the Section Grower job description as necessary.

6. Anticipates crop and site related problems before they arise.  Demonstrates an ability to solve crop and site related challenges.

7. Effectively supervises crews of 1 – 8 people.

8. Scouts and identifies insect and disease problems in crops.
9. Anticipates future needs of crops and acts accordingly – if a crop can be used as a show plant inquire with the Range 5 Coordinator, if stock has died of a plant but an example exists communicates with the Trial Manager about using the example as a stock plant.

10. Accurately take cuttings and stick the cuttings per Range 5 protocols.

ESSENTIAL FUNCTIONS: 
1. Sprays crops as needed wearing all appropriate PPE including spray suits and respirators while using high pressure sprayers or other spray equipment.

2. Accurately uses the time clock to change jobs.

3. Accurately documents status of all assigned jobs with minimal supervision. 

4. Ensures that all work areas are kept clean, neat and organized.

5. Keeps trials organized and in trial list order throughout all phases throughout the year.

6. Provides feedback regarding the trials to the Trial Manager as requested.

7. Ability to establish priorities, work independently, make informed decisions, and accomplish objectives with minimal supervision.  Performs daily walk arounds to create and then follow daily tasks lists.

8. Monitor and measure EC/pH levels of the fertilizer being used on a weekly basis.

9. Correctly follows sanitary procedures following any virus outbreak.

10. Demonstrates the ability to self-educate in order to better understand and efficiently facilitate Range 5 and Four Star procedures.

11. Develops training resources and implements training as needed for department education.

12. Aids in the completion of virus testing and/or checking shipments in as needed in the lab.
13. Will make decisions for the best use of all incoming plant material whether for stock or example.

14. Will maintain a working knowledge of all crops to share with the partners and prepare shipments accordingly and efficiently.
15. Updates the Proven Winners® Trials Database as necessary to create trials for observations or shipping, to organize the yearly schedule of cutting and sticking, filing pictures.

16. Understands and effectively utilizes the information available in the Proven Winners® Trials Database.

17. Updates the online Proven Winners® Trials Database with all appropriate information as necessary.

18. Notifies Trial Manager of comparison plants that are needed so material can be ordered.
19. Organizes the propagation and transplanting of trials throughout the year.

20. Works with the Trial Manager to organize and obtain all material needed for sample shipments of new varieties.  Maintains stock, propagates, grows and ships all samples of new varieties.
QUALIFICATIONS: 
1. 2 or 4 yr Horticultural degree or 3 years of experience in a related field
2. Must present one professional letter of reference from previous employer

ADDITIONAL RESPONSIBILITIES: 
1. Anticipates potential crises for the purpose of avoiding crop loss or lack of availability.

2. Demonstrates the ability to solve crop related problems. 
3. Communicates effectively with supervisors and employees resulting in positive morale and minimal conflict.
4. Presents a consistent level of professionalism when interacting with customers.

5. Works effectively as a team member.
6. All other duties as assigned

HAZARDOUS CHEMICALS YOU MAY ENCOUNTER: 
PHYSICAL ASPECTS: 
1. Bulk of the job is spent standing or walking, bending to the ground and reaching overhead, pulling carts on four rolling casters weighing over 200lbs.
2. Lifting a minimum of 25 lbs.

3. A portion of the job is spent at a desk utilizing a computer and/or telephone.

4. Employee will be exposed to the sun &/or high intensity lights. 

5. Employee may be exposed to temperatures that can be 10-20 degrees above outside temperature seasonally.
6. Employee will work in a wet environment where clothes and footwear can become saturated.

7. Rolling, unrolling and using irrigation hoses and high pressure hoses.

8. Must pass respirator “fit” test

9. Must pass medical exam to be eligible to spray 

At Four Star Greenhouse Inc., we want to insure that you understand what your responsibilities are.  If you have any questions as to what is expected of you, you are expected to discuss these questions with your supervisor. By signing this document you are demonstrating that you understand what your responsibilities are, as presented to you on this Job Description.  Your signature also demonstrates that you understand that all employees of Four Star Greenhouse are employees at-will.  Four Star Greenhouse has the power to terminate anyone’s employment with or without cause.
______________________________________________________                               ____________________
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(date)
Four Star Greenhouse Inc. 1015 Indian Trails Road, Carleton, MI  48117









